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PURPOSE

This guideline helps trainers efficiently and consistently award digital badges to learners who have
completed the Scouts4GreenApp curriculum, using the Canvas Badges platform. You can access the
platform at https://badgr.com/, where trainers can issue the badges.

PROCESS

1. Preparation
e When teaching the Scouts4GreenApp curriculum, get in contact with the Scouts staff via
info@scouts4greenapp.eu to establish your trainer account on Canvas Badges. Each partner
of the Scouts4GreenApp consortium can add their own educators from their countries as
staff, and staff members can then issue the badges.

e Confirm that the Scouts4GreenApp badges are created and available in your Canvas Badges
library.

e Verify that all learners provide you with a functioning email address. This will be needed to
award the badge later.

2. Badge Awarding Method
e Navigate to the "Badges" tab in your course or group.

e Select the badge to award.
e Click the "Award badge" button.

e Enter the recipient’s identifier (usually their email) and the issue date. An expiration date is
not necessary.

3. Adding Evidence and Narrative
e Include evidence (e.g., project links, reflection summaries) to strengthen the badge’s value.

e Write a brief narrative highlighting what the learner accomplished and any notable skills
demonstrated (optional but recommended).

4. Finalizing and Tracking
e Review all recipient details before awarding; corrections require badge revocation and re-
issuance.

e Award the badge. The learner will receive a notification and can access/share their badge.

e Use the Canvas Badges dashboard to track which learners have received which badges and
monitor overall progress.

5. Troubleshooting and Support
e If badges are not appearing or cannot be awarded, verify group/course settings and badge
criteria.

e For technical issues, consult the Canvas Badges help resources or the Scouts staff via
info@scouts4greenapp.eu.
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6. Best Practices
e Ensure badge designs and descriptions align with Scouts4GreenApp and Scouting brand
guidelines.

e Award badges promptly after curriculum completion to maximize learner motivation.

e Encourage learners to share their badges on social media or digital portfolios to celebrate
their achievements.

Summary Table: Canvas Badges Awarding Workflow

Step Action

Set up account Contact the Scouts staff and set up your account.

Award Badge Select badge, enter recipient info, add narrative/evidence, and award.

Track Progress Use dashboards to monitor badge distribution and learner achievements.
Support Access help if you encounter issues with badge setup or awarding.

By following these steps, trainers can efficiently recognize and celebrate learners’ achievements in the
Scouts4GreenApp curriculum using Canvas Badges.



